
Gmail 
c Compose 

/ Search 

k Move to newer conversation 

j Move to older conversation 

n Next message 

p Previous message 

o or <Enter> Open 

u Return to conversation list 

y Archive* 
Remove from current view 

m Mute 

x Select conversation 

s Star a message or conversation 

! Report spam 

r Reply 

a Reply all 

f Forward 

<Esc> Escape from input field 

<Ctrl> + s Save draft  

<tab> then 
<Enter> Send message 

y then o Archive and next 

g then a Go to 'All Mail' 

g then s Go to 'Starred' 

g then c Go to 'Contacts' 

g then d Go to 'Drafts' 

g then i Go to 'Inbox' 

t Trash a message or conversation 

e Archive always / remove from Inbox 

r “Mark as read” a message or conversation 

v “Mark as unread” a message or conversation 

d Discards (read & archive) a message or conversation 

g + <label> Go to <label> (includes inbox/star/trash/etc) 

l + <label> Applies <label> to conversation(s) 

b + <label> Removes <label> from conversation(s) 

m + <key> Mark (<key>) All, None, Read, Unread, Starred, Unstarred  

o Expands / collapses all messages in conversation 
 

 
Gmail:  https://mail.google.com/support/bin/answer.py?answer=6594 

Google Calendar:  http://www.google.com/support/calendar/bin/answer.py?answer=37034 
Google Reader:  http://www.google.com/help/reader/faq.html#shortcuts 

 
 
 
 
 
 

Calendar 
c Create Event 

/ Search 

p Previous date range 

n Next date range 

t Jump to "Today" 

d "Day" view 

x Customized view 

w "Week" view 

m "Month" view 

a "Agenda" view 

q Quick Add 

Esc Back to calendar 
 

Reader 
j Next item 

k Previous item 

Space Next item or page 

Shift + Space Previous item or page 

n Scan down (list only) 

p Scan up (list only) 

o Expand (list only) 

Enter Collapse (list only) 

s Star item 

Shift + s Share item 

v View original 

t Tag item 

m Mark item as read 

r Refresh 

u Toggle full screen mode 

Shift + a Mark all as read 

1 Switch to expanded view 

2 Switch to list view 

Shift + n Next subscription 

Shift + p Previous subscription 

Shift + x Expand folder 

Shift + o Open subscription or folder 

g then h Go “Home” 

g then a Go to “All items” 

g then s Go to “Starred items” 

g then t Open tag selector 

g then u Open subscription selector 


